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GO by Spark - How to assign and unlink
templates to a day?
A template provides the ability to copy a specific Daily Program that could include
Print Program, Venue Hours, and Events in order to strategically assign it to future
dates.

1 Navigate to your GO Software URL and open the Itinerary Page

2 Click the Template Box on the Itinerary Page for a specific date to assign a
template in.
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3 Click "Link Template Fragments"

4 Click the checkbox to choose up to 3 templates to assign to a day.
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5 Click "Next: Map Fragments To Day(s)"

6 Click the first checkbox to check all fragments at once.
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7 By default the template section selects the first template chosen. Click the drop
down to change the template and assign it to the corresponding fragment.

Tip! The "Venue Data" is the hours of operation.
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8 Click "Finish: Link Template Fragments" to finalize assigning a template.

9 To make changes to a day without affecting the template, click on the Template
Box to unlink templates.
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10 Click "Unlink Only" to unlink the template from a day, preserving the data and
enabling modifications without impacting the original template. This allows users
to utilize the template data while making individual adjustments to the designated
day.

11 Click "Unlink & Clear" to disassociate the link between the day and the template
AND remove all the data on the current day. This is equivalent to deleting all the
data in a day. This is useful if a user made a mistake and applied the wrong
template.
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12 The user also have the ability to "Unlink All Fragments" at once.

13 Click this "X" to close.


